Campus Compact Webinar Series Call for Presenters

About the Series
State Compacts from California, Kansas, Iowa and Minnesota are partnering to provide an ongoing series of webinar professional development opportunities for staff, faculty and other practitioners in the field of service-learning and civic engagement. Our goal is to offer practical training on a variety of skills, concepts and best practices in this field. We also seek to help to bring new research and innovative techniques to a wider audience. Previous topics have included rural development, assessment frameworks, new technologies and dissemination. 

Information for Presenters

What is a webinar? A webinar is a virtual program presented live on the Internet using a PowerPoint presentation for the visual part and a computer microphone for high-quality audio. Other interactive features such as polling, chatting and desktop sharing are also available in our system (we use Elluminate Live). Webinars will be recorded for archival purposes and provided to participants for future reference.

How long does a webinar last? We generally offer 60- to 90-minute webinars depending on content. Presenters should prepare to allow for 15-25 minutes for question and answer segments and/ or poll questions.

What are the presenter’s responsibilities?
1. Complete the Webinar Presenter Proposal form (attached).
2. Provide a PowerPoint presentation to be used for the visual part of the webinar. A draft should be available two to three weeks in advance for a system trial run and the final presentation at least 24 hours in advance of the webinar start time.
3. Locate a quiet room, a computer with Internet capabilities and functioning audio and microphone capabilities. 
4. Participate in at least one training session for the webinar. The presenter’s PowerPoint presentation will be used during the training to familiarize the presenter with the webinar presentation logistics, i.e., how he/she will use the capabilities of the webinar technology to highlight parts of the PowerPoint presentation, how presenter might poll the audience with a question, how the webinar and presenter will be introduced by the webinar coordinator, how questions will be handled in the presentation, etc.
5. Assist in promoting the webinar by providing links to online content that can be used as teasers or other facts on the topic and possibly promote with relevant professional contacts.

What does Campus Compact provide?
1. Campus Compact provides all marketing for the webinar and all logistical support the presenter will need to conduct a successful webinar.
2. Staff is available to help the presenter in the planning and presentation of the webinar.
3. Staff will handle all technical aspects of the webinar including training the presenter and monitoring/assisting with the entire live webinar presentation. A staff person will be involved during the training and entire live presentation to assure the highest quality webinar.
4. Campus Compact provides a $300 honorarium for presenters (this is a total amount and if there are multiple presenters, it is divided accordingly).

When to webinars take place? Webinars are scheduled throughout the academic year on weekdays with start times generally between 11:00 am and 2:00 pm central time. Staff will work with presenters to schedule a specific date and time that works for all.

Submission
[bookmark: _GoBack]Please return the presenter form to Emily Shields, Executive Director, Iowa Campus Compact at eshields@iwcc.edu. 

Campus Compact Webinar Series
Presenters Form

Thank you for your interest in presenting a webinar! To develop your program, please (1) fill out as much of this form as possible and (2) attach a brief biography & recent headshot photo.

PRESENTER INFORMATION

[bookmark: Text1][bookmark: Text2]Name:      					Title:     
[bookmark: Text3]Organization/Institution:      
[bookmark: Text4]Address:      
[bookmark: Text5][bookmark: Text6][bookmark: Text7]City:      			State:	     	Zip:      
[bookmark: Text8]Email:      
[bookmark: Text9]Phone:      

[bookmark: Text10]Link to biography and headshot:      
[bookmark: Check1]OR, I have attached a biography and head shot. |_|

[bookmark: Check2][bookmark: Check3]Have you ever presented a webinar before?  |_|Yes 	|_|No
[bookmark: Text11]If yes, most recent topic and date:     

Please attach an additional form for each additional presenter.

SESSION INFORMATION

[bookmark: Text12]Topic:      
 
[bookmark: Text13]Proposed Program Title:      

[bookmark: Text14][bookmark: Text15]Proposed Timeframe/Date:      	 Back-up Date:      

[bookmark: Check4][bookmark: Check5]Proposed Length: |_| 60 Minutes	 |_| 90 Minutes		

[bookmark: Check6][bookmark: Check7][bookmark: Check8]Level of Material: |_| Beginner |_| Intermediate |_| Advanced 

Audience: (faculty, staff, administrators, specific disciplines, etc.)
[bookmark: Text16]     

Session Description:  (can be attached)
[bookmark: Text17]     
Learner Outcomes
By the end of this learning session, participants will be able to:
[bookmark: Text18]1.      
[bookmark: Text19]2.      
[bookmark: Text20]3.      
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